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(The alteration conforms to the class arrangement regulations)
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Reasons for

the alterations
i Instructor’s Signature :

ST EF TR Y PR EE T
Explanatlon. Any class conflicts resulting from the alterations and thus affectlng students’ rights and benefits shall be
processed by the department.
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Before submitting the application, please check the availability of the classrooms and the list of instructor class period in the Pershing School
Administrative System to ensure there is no class conflict and that the alteration conforms to the class arrangement regulations of this
University.
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For a class time alteration, please print out a student list of the course as an appendix of this form and make sure the students sign their names
on it to prove that all students who had selected the course agree to attend the class in the new class period.
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To protect students’ rights for course selection and avoid class conflicts, please deliver this notice to Curriculum Section for further processing
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before students’ course add & drop so that the students can add and drop courses before the due date.



