
Instructions on Updating Absenteeism Records over One Week 

 

 

1. Log in to the Information System -> Click "Curriculum" -> "Absenteeism/Midterm 

Warning" -> Update Absenteeism 

 

 

 

2. Select the course and the date you want to update and then click "Inquire." 

 

 

 



3. The list of enrolled students will appear (see the screenshot below). If you need to update 

students' absenteeism, please click the box to check or uncheck the box (checked box: 

absent; unchecked box: present). 

 

 

 

4. Please scroll down to the bottom of the page and click "Submit" to complete the update. 

 

 




